SHEBOYGAN COUNTY HISTORICAL SOCIETY, INC.

 ENDOWMENT TRUST ADMINISTRATIVE COMMITTEE – BYLAWS 
ESTABLISHED October 1997  

Revised February 2001, January 2010, May 2013, Nov. 2016
This committee shall be known as the Endowment Trust Administrative Committee of the Sheboygan County Historical Society, Inc. (Society).  This standing committee of the Society exists for the preservation and enhancement of all endowment funds of The Society so there are always financial resources available to complete special projects related to the Mission of the Society.
ARTICLE 1  ENDOWMENT TRUST ADMINISTRATIVE COMMITTEE MEMBERS
There shall be nine (9) or more Committee members.  Six (6) or more are appointed by the Society’s Board President and approved by a majority vote of the Society’s Board of Directors at a regular meeting. These members shall serve five (5) year terms and are eligible for reappointment. In addition to these voting members, the President and Treasurer of the Society, and the Museum Director as a non-voting member are ex-officio members of the Committee.  
ARTICLE 2  COMMITTEE ORGANIZATION  
Section 1 The Society’s Executive Committee shall appoint a chairperson from the voting Society Directors that serve on the Committee. The Chairperson shall call the Committee meetings, prepare and distribute an agenda for the meetings and preside over the meetings. The Chairperson shall also make a monthly report to the Society’s Board of Directors.
Section 2  The Committee shall select from its voting members a Vice-Chairperson, a Secretary and a Treasurer.
a. The Vice-Chairman shall assume the duties of the Chairman as needed. 

b. The Secretary shall keep Minutes of all meetings and provide copies of the Minutes to the members and the Board of Directors.

c. The Treasurer shall provide financial reports to the Committee at each meeting and to the Society as requested including but not limited to a report as to funds on hand and distributed. S/he shall provide to the Society such documentation as requested to complete the audit of all Funds. All distributions from the Trust shall be signed by two (2) Society officers.

Section 3 The Committee shall obtain an SEC registered financial advisor to serve at the pleasure of the Committee. The financial advisor shall be nominated by the Endowment Committee and approved by the Board of Directors.
ARTICLE 3  MEETINGS
The Committee shall function using Robert's Rules of Order. A quorum shall consist of five (5) voting committee members. There shall be no less than four (4) Committee meetings per year. The fiscal year of the Committee shall be the same as the Sheboygan County Historical Society, Inc.
ARTICLE 4  AMENDING OF BYLAWS PROCESS

Section 1 All Committee bylaws must be compatible with both the Endowment’s own incorporation document and the Society’s bylaws.  

Section 2 These bylaws may be changed by a majority vote of the Society’s Board of Directors. 

Sub mitted to the Board  11/17/2016
